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Hints for Speech Making
1. Select the topic carefully…so to interest your audience.  “Sports” would be too general, “curve ball skills” would be too specific… but “the History of Baseball” is just right!
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2. Clarify your goal – to persuade? to inform? to entertain? or a combination? Remember you must speak of something significant.  It is not a comedy routine.
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3. Gather information. Think. Go to the library. Get exact information. Skim through books for interesting tidbits – jokes, quotations, stories, related details.  Interview knowledgeable people. 
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4. Organize information.  Just like an essay.

a. Interest the audience: introduction –story, question, personal experience, quotation, unusual statement?

b. Your main points: 

i. main point – supporting points, details, examples, story
ii. another main point – supporting points, details, examples, story?

iii. Etc…

c. Conclude: summarize and refer to the introduction in some way, try to be interest, try to think of what no one else will come up with
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5. Writing – write it out – (but LEARN and Memorize) the main points and talk about them (with point form notes)
a. Memorized speeches sound mechanical and insincere. They rarely get good marks or make a good impression

b. Use fragments, single words, unusual words for effect. Try to make each sentence different in length. Variety is essential.  Your audience needs to be a bit surprised. 

c. Edit until perfect. Poor grammar will make a poor impression

d. Make them laugh or even smile as soon as you can.  It releases tension. You and they will have a more pleasant experience. 

e. Use your own words. Sincerity is the most important factor. Be yourself. We want to hear what you have to say (and see how they react to it). 

f. Speeches are a medium of communication. So think about what you want to say to your audience and say it as forcefully as you can without losing control of your emotion or language. 
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6. Delivery

Linguists say 7% of your message, you voice = 38%, while your face and body = 55% in the overall effect of your speech 
Linguistics

· Practice – in front of a mirror, to family, friends, tape recorder, video

· Time yourself – you do not want to be under the time limit 4 minutes for juniors or too far over – 6 minutes 

· Use pauses, spaces – let your audience think over what you’ve said 

· Pace the words – some lines faster and some lines more slowly. Avoid speaking too quickly or too slowly

· Make eye Contact (a must) and often

· Do not memorize. Except for the main ideas and the examples, the exact wording should be different every time you practice the speech

Face and Body

· Profit by criticism of anyone who is willing to listen!

· Stand straight and strong – look confident

· Relax arms – don’t sway of fidget 

· Put weight on one foot and angle the other one out 

· Change position only at the end of a paragraph or unit. Don’t change position often; it can be distracting. 

· If hands are a problem practice with a full length mirror one or two times a week will do it. 

· Know that you look fine – study yourself. Soon you will not feel awkward. 

· Try to think as if you were speaking to one person in the audience in a conversation.  It must be natural. 
· Vary the pitch of your voice for variety.  No one wants to listen to a monotone voice…its boring.

· Nervous?!?! Everyone is! Practice and preparation are the best weapons against it.  

· Shaking? Clasp hands behind your back – take deep breaths before, during and after your speech…it works.
· Start slowly and concentrate on communicating – not on yourself.  The first paragraph needs to be loud, slow and clear.  You must make sure they are with you at the beginning or they will be lost all the way through.

· Remember – after your speech people will forget about it-- unless you bowl them over and win the competition, of course. 

GOOD LUCK!!!!
